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Ordering in eVA starts here
Start with the contract, not the product L J

(e!/Q Suppliers Contracts ‘ Procurement Invoicing Analytics Report Center

Don't start with Welcorie FoieVA
Shop > Search Products

May display: Search For Products
« Non-VITA contract products Search Products

« Non-VITA contract suppliers

. J

eVD Suppliers Shop Procurement Invoicing  Analytics Report Center
\_./

My Contracts Instead, start with

w Welcome t« Contracts > Browse Contracts

Browse Contracts

Schedule Ensures:
Browse Contract Documents * VITA Contract pricing
Search Products « VITA Approved suppliers

Browse Clauses

« VITA Contract compliance

Contract Expenditures L
 Proper SWaM utilization
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Introducing the quote method
The preferred requisition method

Available with suppliers that support electronic quotes

New
Punch-out Line item load Non-catalog item Quote method
Commonly used Catalog loaded Direct entry Electronic quotes
CAS Severn” ( N
When to use Key benefits
« When a supplier ik ot « Speeds up orderin
ff r Q ?pM th d o"rﬂull\avenre‘-icush-cmmedan “rel(:()nle p p . g
otre S uq € vietho e kbl e » Uses supplier-prepared
functionality evw quote details
* A quote has already e Customers! « Reduces manual entry
been prepared by the o0 h
Supplier Welcome State of Virginia buyers! * Support's the correct
purchasing path
 You want a more 1. Supplier provides an electronic quote
efficient path.fr‘o.m 2. Enter the quote number in the field
quote to requisition 3. Click submit to retrieve the quote an
continue requisition process \_ Yy,

Q Buyer tip

If Quote Method is available, use the supplier-provided quote number to
retrieve the quote before creating the requisition. Suppliers’ displays vary.
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From contract search
to requisition creation

-
Search the VITA Search Review In eVA UseeVA  Select VITA Use Quote
Statewide Contract . .
Portal Contract startwith CTR #or Contract Method if
Search Portal .
and note Browse VITA available
Open and review a eVA CTR # Contracts contract #

e contract record, note - N
the eVA CTR # for Portal Contract Ordering Requisition Quote
future reference search record path method method
Start with Contracts ( )

Search — .. ) Quote number

Use the eVA CTR # contracts — I Line item

e to find the contract . — _ load |
[ T Non-catalog
e Select VITA contract : ~ J Use the
[ Quote | RRREE
_ . provided quote
Use Quote Method if Browse _ retrieval | number.
available ) contracts \_ )
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