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Please use this form to submit Exception requests for both Statement of Work (SOW) and Staff Augmentation opportunities under the Supplier Managed Staff Augmentation (SMSA) Contract (VA-051123-CAI).  Once you have completed this form in its entirety (be as detailed as possible), submit it to the CAI Account Management team (Patricia Bowler for Staff Augmentation: patricia_bowler@compaid.com or Christy Butcher for SOW: christy_butcher@compaid.com).  
Date 
     




Requesting Agency Name
        
Contact Name        
Telephone Number       
Requesting an Exception to:   Staff Augmentation process ______  or SOW process______

Job Description/SOW Project Title        
Estimated Total Cost of Exception (SOR Value or Rate times hrs.)   $     
Resource/Supplier Name        



JUSTIFICATION:
1. Explain why this exception is necessary to meet the needs of the agency.  
     
2. Please describe how institutional knowledge will be transferred to the agency at the end of the engagement or project.
     
3. Explain why this resource/supplier is the only practicably available source from which this service can be obtained and why other resources/suppliers can’t be considered.
     
4. Provide justification for why the price of the proposed resource/service is reasonable.
     
CERTIFICATION:

Signed       
Agency I T Resource (AITR) 







APPROVAL:

Signed       






    




Date 
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