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Appendix A: Exception Request Form 
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	Complete this form to request an exception to the 

Virginia Internet Domain Naming Standard (COV ITRM Standard GOV2004-01.1)

	Date Submitted:
	

	Agency Name:
	

	Agency Director’s: 


	Name:
	

	
	Phone Number:
	

	
	Email Address:
	

	Old Email Address(es) to Remain Active


	

	Old Web Address(es) to Remain Active


	


Business Case: 

1) [State a business case justifying the exception to either the new naming convention or for leaving the old DNS address active.]
a. [If requesting the old email address to remain active beyond the standard 6 months, please explain the compelling business need]
b. [If requesting the old Web address to remain active beyond the standard 6 months, please explain the compelling business need]   
	Submission

	Sign and send this Exception Request Form to: Director of Customer Support Services, Virginia Information Technologies Agency, 110 South 7th Street, Richmond, VA 23219-3931

	Agency Director’s Signature:
	

	Date:
	


	VITA Action
	

	Action Type: 
	(  )Approve             (  )Disapprove

	Customer Support Services’ Signature:
	

	Date: 
	


Exception Request 











